Dear Parents, you may submit ONE reimbursement request per week per child. Each request may have up to 10
receipts attached. The total of the reimbursement request must be greater than $100. If a parent has multiple children,
then the total of all children’s reimbursement requests must be greater than $100. Directions on how to add multiple
receipts per reimbursement request are below.

1. ON A PHONE:

CLICK THE NEW RECEIPT BUTTON ON THE TOP OF THE SCREEN AFTER YOU ENTER THE FIRST RECEIPT. This will create
another section for you to enter the second receipt’s information. Keep doing this for up to 10 receipts per request.
THE TOTAL OF ALL RECEIPTS MUST BE GREATER THAN $100 OR IT CAN NOT BE PROCESSED.
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2. ON A COMPUTER

CLICK THE NEW RECEIPT “+” BUTTON ON THE TOP RIGHT CORNER OF THE SCREEN AFTER YOU ENTER THE FIRST RECEIPT.
This will create another section for you to enter the second receipt’s information. Keep doing this for up to 10 receipts
per request.

RECEIPT ADJUSTED =D
ILP SUBJECT MERCHANT ITEM NAME AMOUNT AMOUNT RECEIPT
Science v | Targret Science notebook, kit $15.00 $15.00 Upload
v I | Upload
TOTALS $15.00 $15.00
BY SIGNING THIS FORM, | ACKNOWLEDGE THAT THESE PURCHASES
WILL BE REIMBURSED WITH PUBLIC FUNDS AND ARE THE PROPERTY
OF THE MAT-SU BOROUGH SCHOOL DISTRICT. SOME ITEMS MUST BE |
RETURNED AT THE TIME WITHDRAWAL FROM TBCS. Ol agree Cancel this Request Submit Reimbursement Request

THE TOTAL OF ALL RECEIPTS MUST BE GREATER THAN $100 OR IT CAN NOT BE PROCESSED.



